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Anti-Bullying Policy

1. Policy Statement

At DC Security Services Ltd t/a 3000 Security Services, we are committed to providing a
safe, inclusive, and respectful work environment for all employees, contractors, and
visitors. Bullying in any form will not be tolerated, and we will take all reasonable steps
to prevent and address such behaviour.

2. Purpose

The purpose of this policy is to ensure that all staff understand what constitutes bullying,
know how to reportit, and understand the procedures the company will follow to address
and resolve bullying concerns.

3. Definition of Bullying
Bullying is unwanted behaviour that makes someone feel intimidated, degraded,
humiliated, or offended. It may involve physical, verbal, or non-verbal actions and can be
perpetrated by an individual or a group. Bullying can occur in person, via digital
communication, or in writing. Examples include but are not limited to:

e Spreading malicious rumours or gossip

¢ Public humiliation or belittling

¢ Unwarranted criticism or undue pressure

e Exclusion from group activities or communication

e Intimidation or threats of violence

4. Scope

This policy applies to allemployees, contractors, consultants, and visitors to DC Security
Services Ltd t/a 3000 Security Services. It covers bullying occurring in the workplace,
during work-related travel, and at company-sponsored events.

5. Reporting Bullying

Anyone who believes they are being bullied or witnesses bullying should report the
incident promptly to their line manager or HR. All reports will be treated seriously and
with the utmost confidentiality.
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6. Procedures

¢ Initial Investigation: The line manager or HR will conduct a preliminary
investigation to gather facts and determine the validity of the complaint.

¢ Formal Investigation: If the issue is unresolved or deemed serious, a formal
investigation will be launched. This may involve interviews with relevant parties
and witnesses.

¢ Resolution: Depending on the outcome, the company may take disciplinary
action, provide counselling, or mediate between parties.

¢ Follow-Up: We will follow up with affected individuals to ensure the issue is
resolved and no further bullying occurs.

7. Disciplinary Action

Bullying is a form of misconduct and can lead to disciplinary action, up to and including
dismissal. Any retaliation against individuals who report bullying will also be considered
a serious breach of this policy.

8. Employee Support

DC Security Services Ltd t/a 3000 Security Services is committed to supporting
employees who have been affected by bullying. We encourage employees to seek
support through our HR department or external counselling services.

9. Policy Review
This policy will be reviewed annually and updated as necessary to ensure it remains
effective and in compliance with relevant laws and regulations.

Approved by: Darrell Coghlan
Signed: j

Position: Managing Director
Date Signed: 18t December 2024
Review Date: 18" December 2025
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